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(check one box) 

If in business under 3 years or Sole Proprietor:  *May require a personal guarantor. 
• A $60 application fee per applicant must be received.

• Completed Commercial Lease Application and Letter of Intent (LOI) or submit Terms Sheet.

• Provide 2 years business tax returns or 12 months of bank statements. Personal tax returns may be accepted

if no business tax returns available.

• Rental History (2 years)

• Provide a Business Plan (detailed description of business operation, growth plan, and future of business).

• Provide a state or government issued photo identification for each applicant.

• Minimum credit score of 620.

• No Evictions on file within the last 24 months.

• No Bankruptcies on file within the last 12 months.

If in business 3+ years:   *May require a personal guarantor. 
• Completed Commercial Lease Application and Letter of Intent (LOI) or submit Terms Sheet.

• Provide 2 years business tax returns or 12 months of bank statements. Personal tax returns may be accepted

if no business tax returns available.

• Rental History (2 years)

• Provide a state or government issued photo identification of applicant.

If National Corporation or Multi-City locations: 
• Complete Letter of Intent (LOI) or submit Terms Sheet.

• Provide a state or government issued photo identification of authorized signor.

• May require a Letter of Credit for amount of lease over payment period of lease terms.

By my signature below I acknowledge that I have read and clearly understand the requirements and considerations set 

forth in this  Commercial Tenant Application Qualifications. I hereby certify that to the best of my knowledge all information 

that I have provided in the Commercial Lease Application is true and correct. I hereby understand that if my credit, crimi-

nal, and rental history screening are not satisfactory or provide inaccurate or incomplete information, my application may 

be rejected and my application fee will not be refunded. 

________________________________________ ________________________________________ 

Signature, Date     Printed Name 

________________________________________ ________________________________________ 

Signature, Date     Printed Name 

________________________________________ ________________________________________ 

Signature, Date     Printed Name 
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COMMERCIAL LEASE APPLICATION 
USE OF THIS FORM BY PERSONS WHO ARE NOT MEMBERS OF THE TEXAS ASSOCIATION OF REALTORS®, INC. IS NOT AUTHORIZED. 

©Texas Association of REALTORS®, Inc. 2018 

1. INDIVIDUAL:

Name:
E-mail:  Home Phone: 
Work Phone:  Mobile/Pager: 
Soc. Sec. No.:  Driver License No.:  
Date of Birth:
Home Address:  How long at this address? 

Bank Name:
Bank Address:
Type Account:   Account No.: 
Type Account:   Account No.: 
Bank Officer:   Telephone:  
Your Employer:  Telephone:  
Employer Address:  
If employed less than two years, please list previous employer: 
Previous Employer Address and Telephone:   

2. BUSINESS:

Name:
E-mail:         Phone:
Tax I.D. No.:     C Corp   S Corp   Gen’l Partnership   L.T.D.   L.L.C.   P.A.
Other Operating Name or DBA:
Address:          How long at this address?

Current Landlord or Management Company:
Contract & Telephone No.:
If less than two years at current address, please list previous Landlord:
Previous Address & Telephone No.:

Bank Name:
Bank Address:
Type Account:  Account No.: 
Type Account:  Account No.: 
Bank Officer:   Telephone:  
Please list two Credit References, their telephone numbers, and your account number for those references: 
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Commercial Lease Application       
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Emergency Contact Information: 
 

Name:        
Phone:        
E-mail:        

 
Attach or deliver in a secure manner within 5 days after the date of this Application the following: 
 
 Balance sheet 
  Income statement 
  Federal income tax returns for the past    years  
  Proof of funds on deposit 
               

 
Authorization:  Applicant authorizes Landlord and Landlord’s agent, at any time before, during, or after any 
tenancy, to: 

(1) obtain a copy of Applicant’s credit report; 
(2) obtain a criminal background check related to Applicant and any other occupant; and 
(3) verify any rental or employment history or verify any other information related to this application with 

persons knowledgeable of such information. 
 
Notice of Landlord’s Right to Continue to Show the Property:  Unless Landlord and Applicant enter into a 
separate written agreement, otherwise the Property remains on the market until a lease is signed by all parties 
and Landlord may continue to show the Property to other prospective tenants and accept another offer. 
 
Privacy Policy:  Landlord’s agent or property manager maintains a privacy policy that is available upon 
request. 
 
Applicant represents that the statements in this application are true and complete.  Applicant understands that 
providing inaccurate or incomplete information is grounds for rejection of this application and that Landlord is 
relying on the truthfulness and completeness of the information in making Landlord’s decision whether to enter 
into a lease with Applicant. 
 
Data Security:  If Applicant attaches or delivers nonpublic personal information, like bank account numbers or 
other financial information, it is recommended that Applicant do so in a secure manner to reduce the risk of 
fraud or theft.   
 
Date:       
 
Applicant:        

        
 

 
By:        
 

By (signature):      

Printed Name:       

Title:        
 

 

By:        
 

By (signature):      

Printed Name:       

Title:        
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AUTHORIZATION TO RELEASE INFORMATION 

RELATED TO A LEASE APPLICANT 
 

USE OF THIS FORM BY PERSONS WHO ARE NOT MEMBERS OF THE TEXAS ASSOCIATION OF REALTORS®, INC. IS NOT AUTHORIZED. 
©Texas Association of REALTORS®, Inc. 2018 

 
 
I,            (Applicant), have submitted an 
application to lease a property at            
            (address, city, state, zip). 
 
The Landlord, Broker, or Landlord’s representative is: 
 
             (name) 
             (address) 
             (city, state, zip) 
       (phone)       (email) 
 
I give my permission: 
 

(1) to my current and former employers to release any information about my employment history and 
income history to the above named person; 
 

(2) to my current and former landlords to release any information about my rental history to the above 
named person; 
 

(3) to my current and former mortgage lenders on property that I own or have owned to release any 
information about my mortgage payment history to the above named person; 
 

(4) to my bank, savings and loan, or credit union to provide verification of funds that I have on deposit to 
the above named person; and 
 

(5) to the above named person to obtain a copy of my consumer report (credit report) from any consumer-
reporting agency and to obtain background information about me. 

 
 
Date:       
 
Applicant:        

        
 

 
By:        
 

By (signature):      

Printed Name:       

Title:        
 

 

By:        
 

By (signature):      

Printed Name:       

Title:        
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COMMERCIAL LETTER OF INTENT TO LEASE 
USE OF THIS FORM BY PERSONS WHO ARE NOT MEMBERS OF THE TEXAS ASSOCIATION OF REALTORS®, INC. IS NOT AUTHORIZED. 

©Texas Association of REALTORS®, Inc. 2014 

This letter of intent summarizes the general terms of a proposed lease between Landlord and Tenant.  The 
terms of this letter of intent are not binding upon either Landlord or Tenant. 

LANDLORD: 

Address: 
Phone: E-mail:
Fax: Other:

TENANT: 

Address: 
Phone: E-mail:
Fax: Other:

LEASED PREMISES: 

TERM:  days  months  years, commencing on:

BASE MONTHLY RENT: 

Dates Rate per rentable square foot (optional) Base Monthly 
Rent  $ From To $  Monthly Rate $  Annual Rate 

  / rsf / month   / rsf / year 
  / rsf / month   / rsf / year 
  / rsf / month   / rsf / year 
  / rsf / month   / rsf / year 
  / rsf / month   / rsf / year 

ADDITIONAL RENT: 

 (1) Expense Reimbursement of:  taxes;  insurance;  CAM;  structural; and 
Payable as:  full pro rata share 

 pro rata share in excess of base year of
 pro rata share in excess of expense stop of $

 (2) Percentage Rent:   % of Tenant’s gross sales in excess of: 
 Base Rent (natural break)
 

 (3) Parking $  for the following parking spaces: 
  Common parking area spaces 
  Restricted parking area spaces 
  Reserved parking spaces 

RENEWAL OPTIONS: 
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Letter of Intent concerning:       
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SECURITY DEPOSIT: $             
 
TENANT’S USE:               

               
               

 
TENANT IMPROVEMENTS:              

                 
                 

  To be completed by Landlord on or before      ___  _____  
  Landlord’s cost for completion of the Tenant improvements is limited to: $     
  To be completed by Tenant.  Landlord will reimburse Tenant the cost of the improvements in an 

amount that does not exceed           
             

 
BROKERS: 
 Representing Landlord:              
                 
 Representing Tenant:              
                 
 Landlord will pay fees:  as specified by separate written commission agreement, or  as follows 

 
  Landlord’s Broker a total cash fee of:  Tenant’s Broker a total cash fee of: 
      % of all base monthly rents     % of all base monthly rents 
   and expense reimbursements  and expense reimbursements 
      .                                . 
The fees are payable: : one-half at lease execution and the remainder on the date the lease commences 
                

 
NOTICE:  Chapter 62, Texas Property Code, authorizes a broker to secure an earned commission 
with a lien against the Property. 

 
SPECIAL PROVISIONS:             

               
               
               
               
               
               
               
                

 
NON-BINDING:  THIS LETTER OF INTENT IS NOT INTENDED TO BE A LEGALLY-BINDING LEASE 
AGREEMENT.  NEITHER PARTY SHALL BE BOUND OR HAVE THE OBLIGATION TO PURSUE 
NEGOTIATIONS OR ANY OTHER OBLIGATIONS OF ANY KIND, UNLESS AND UNTIL A DEFINITIVE 
LEASE IS HEREAFTER SIGNED AND DELIVERED BY THE PARTIES.  NO DEFINITIVE LEASE SHALL BE 
ENTERED INTO UNLESS IT IS SATISFACTORY TO BOTH LANDLORD AND TENANT, IN THEIR SOLE 
DISCRETION.  
 
If this proposal is acceptable, please indicate by signing below and returning a fully executed copy of this letter 
to my attention with the Texas REALTORS® Commercial Lease Application (TXR-2120) or other application 
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Letter of Intent concerning:       
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form.  Upon receipt of an executed copy of this letter of intent and approval of an application form, Landlord will 
immediately begin preparing a draft of the lease agreement utilizing the current Texas REALTORS® form 2101 
or such other form as the parties agree.   
 
EXPIRATION:  If the party receiving this letter of intent desires to pursue negotiations along the terms detailed 
in this letter of intent, the party delivering this letter of intent requests that the receiving party sign a copy of this 
letter of intent, and deliver the signed copy to the delivering party by 5:00 p.m. on _____________, ________,  
 
 
Landlord:        

        
Tenant:        

        

 
By:        
 

By (signature):      

Printed Name:       

Title:     Date:   
 

 
By:        
 

By (signature):      

Printed Name:       

Title:     Date:   
 

 
By:        
 

By (signature):      

Printed Name:       

Title:     Date:   

 
By:        
 

By (signature):      

Printed Name:       

Title:     Date:   
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